
 
 

JOB POSTING 
 
Are you looking to make a difference in a small and growing company? We are in search of a 
Business Systems Analyst to join our fun, fast paced, dynamic team. We are looking for an individual 
who enjoys supporting others with a desire to help increase efficiencies throughout the organization. If 
you have the skills to maintain, monitor and increase efficiencies through the company ERP system 
and other software programs then you may be who we are looking for. 
 
This is a full time, salaried position under the direction of the Administrative Manager. 
 
Principal Duties and Responsibilities: 
1. Responsible for investigating business systems, identifying options for improving business systems 

and bridging the needs of the company with the use of information technology.   
2. Supports the department managers in business process improvements by implementing best 

practices and fully utilizing the company ERP system and other software programs to achieve 
optimal efficiencies.  Eliminates manual or third-party processes whenever possible. 

3. Develops SQL queries and procedures, creates custom reports and modifies ERP user forms to 
support all departments and enhance organizational productivity. 

4. Educates the organization in the effective use of the ERP system and other software programs by 
developing training, processes and procedures for optimal employee utilization. 

5. Ensures that security policies, internal controls and procedures are implemented and enforced.   
6. Builds control points into the system processes to effectively monitor, identify, resolve and 

document inefficiencies, inaccuracies and problems within the company’s software programs. 
7. Responsible for annual software program maintenance and clean-up processes for all departments.   
8. Acts as liaison with outside IT, ERP and other software support companies. 
9. Performs other duties as assigned and assists other employees of the company when needed. 
 
Knowledge, Skills and Abilities Required 
1. Bachelor’s degree in Computer Science or related technical field required. 
2. Five plus years of related experience in an Enterprise Resource Planning (ERP) environment, 

preferable to include Manage 2000 ERP System, in manufacturing business operations required. 
3. Three plus years of experience as a SQL developer with an excellent understanding of T-SQL 

programming and Microsoft SQL server required. 
4. Good knowledge of HTML required.   
5. Experience with VBA, API, C++ and .Net preferred. 
6. Desire to maintain current knowledge of advancements and technologies in the business software 

industry through continuous education by reading, training and networking with other industry 
professionals.   

7. Creative thinker with the ability to listen to differing points of view and take each into account. 
8. Ability to proficiently utilize Office 365 programs and Microsoft Teams required. 
9. Quality control mindset with the ability to monitor all work for accuracy. 
10. Self-directed with the ability to organize and follow through on work assignments/duties. 
 
Watch our video to learn more about our business and team culture.   
 
If you are who we’re looking for then email your resume and wage history with “Business Systems 
Analyst” in the subject line to: jobs@DynamicConveyor.com  

https://www.dynamicconveyor.com/about-us/history-mission/
mailto:jobs@DynamicConveyor.com

